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All public companies are required by law to appoint a company secretary. Public
and private companies have to ensure that they comply with a number of
statutory requirements, otherwise they may be criminally liable for defaults and
errors can lead to civil penalties. This fully revised new edition of the "Company
Secretary's Handbook" is a comprehensive, jargon-free guide. Up-to-date with
the latest legislation in the new companies act, it covers the formation of
companies, corporate governance and day-to-day administration, keeping the
statutory records, annual routines and dissolution. It also includes useful
addresses and examples of all the necessary official documentation. This
practical handbook will help all companies comply with company law.
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Editorial Review

About the Author
helen ashton ba, fcis, is a chartered secretary and the head of compliance of the company secretarial
department at ernst & young.

Users Review

From reader reviews:

Malissa Conlin:

What do you think about book? It is just for students because they are still students or it for all people in the
world, what the best subject for that? Only you can be answered for that problem above. Every person has
different personality and hobby per other. Don't to be forced someone or something that they don't would
like do that. You must know how great in addition to important the book The Company Secretary's
Handbook: A Guide to Statutory Duties and Responsibilities. All type of book can you see on many
methods. You can look for the internet resources or other social media.

Daniel Rogers:

In this 21st one hundred year, people become competitive in every single way. By being competitive at this
point, people have do something to make them survives, being in the middle of the actual crowded place and
notice through surrounding. One thing that oftentimes many people have underestimated this for a while is
reading. Yes, by reading a guide your ability to survive enhance then having chance to endure than other is
high. For you personally who want to start reading any book, we give you this The Company Secretary's
Handbook: A Guide to Statutory Duties and Responsibilities book as beginner and daily reading guide. Why,
because this book is usually more than just a book.

Debera Jessie:

In this era globalization it is important to someone to obtain information. The information will make
someone to understand the condition of the world. The condition of the world makes the information much
easier to share. You can find a lot of recommendations to get information example: internet, paper, book, and
soon. You will see that now, a lot of publisher that will print many kinds of book. The book that
recommended for your requirements is The Company Secretary's Handbook: A Guide to Statutory Duties
and Responsibilities this reserve consist a lot of the information on the condition of this world now. This
specific book was represented just how can the world has grown up. The words styles that writer make usage
of to explain it is easy to understand. The particular writer made some study when he makes this book. That
is why this book suitable all of you.



Brandi Johnson:

Within this era which is the greater individual or who has ability to do something more are more precious
than other. Do you want to become among it? It is just simple way to have that. What you need to do is just
spending your time not much but quite enough to get a look at some books. One of several books in the top
listing in your reading list is The Company Secretary's Handbook: A Guide to Statutory Duties and
Responsibilities. This book and that is qualified as The Hungry Inclines can get you closer in growing to be
precious person. By looking right up and review this guide you can get many advantages.
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